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Process to obtain recognition as a 501(c) (6) organization:
Prepare Articles of Incorporation and Bylaws for each U.S. Chapter. Be sure to include in the Articles, a specific explanation of how the organization’s assets will be distributed on dissolution. Be sure to contact a trusted Tax Professional or Legal Representative that is familiar with the Incorporation Process in your location. THIS CAN NOT BE STRESSED ENOUGH. Each state has a unique Incorporation process and you will need the help of a competent professional to ensure you navigate the process correctly and expediently.

File the Articles with the State and obtain approval by the appropriate state official. The State of Michigan (for example – REMEMBER: each state is different) will assign a unique state number and stamp the front page of the Articles of Incorporation. The approved Articles and bylaws must be submitted with the completed IRS Form 1024, Application for Recognition of Exemption Under Section 501(a).

Obtain a Federal Identification Number unique to each chapter. Form SS-4 is used. As an ICRI Chapter, you are required to have already been issued a Federal EIN in order to open your chapter bank account. Again, the help of a professional with experience in this area will help you to make sure you use your current EIN or whether or not your state requires a new EIN.
Complete IRS Form 1024. You will provide information specific to your chapter including detailed narrative of the proposed or current activities, the sources of financial support, the governing body members, qualifications for membership, financial data for the current year, a proposed budget for the next 2 years, as well as other operational data.

Prepare Form 8718; User Fee for Exempt Organization Determination Letter Request, for submission with the Form 1024 and the appropriate user fee. The user fee is $300 for each organization that projects income of $10,000 or less during its first 4 years or $750 for each organization that anticipates gross receipts averaging more than $10,000 per year for its first 4 years.

An Officer who is authorizes to sign for the organization must sign the 1024 application.

Obtain proof of mailing. The IRS should send a formal acknowledgement of receipt within 30 days.

