ICRI Chapter Annual Reports 2011
Distribution/Submission Process

Step 1:

DECEMBER 31 (45 days out)

Chapter Annual Report and Awards forms made available to current Chapter Leaders.

Step 2:

JANUARY 5 (40 days out)

E-Mail reminder will be sent to all chapter leaders about Chapter Annual Report and Awards forms with January Chapter Rosters.

Step 3:

JANUARY 15 (30 days out)

Follow up phone call to confirm download of forms, help explain the
difference between annual report (mandatory) and awards submission (optional).
Step 4:

FEBRUARY 1 (15 days out)

E-Mail reminder will be sent to all chapter leaders about Chapter Annual Report and Awards forms with February Chapter Rosters.

Step 5:

FEBRUARY 15 



Chapter Annual Reports due per ICRI By-Laws.

Step 6:

FEBRUARY 16
Phone calls begin to non-submitting chapters. If no plan is in place to complete and forward an Annual Report, that chapter will be referred to the Chapters Committee for discussion of dues cessation as per ICRI By-Laws. 

